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Under the direct supervision and guidance of the Team Leader of the Rule of Law, Access to Justice and Fundamental Human Rights Promotion and Strengthening and Executive Director of Pro Public, the Legal Officer is required to:  

1. Coordinate with the team (Team Leader, the core team of the Lawyers, Advisor and interns) under the Rule of Law, Access to Justice and Fundamental Human Rights Promotion and Strengthening and keep things up to date; 
2. Conduct legal research and collect other documents as required for the cases on PIL; 
3. Draft different PIL (writ) to be filed in the courts under the guidance of Sr. PIL lawyers; 
4. Ensure proper documentation of the cases and update their related documents;  
5. Follow-up, and ensure the hearings and dates of all the ongoing cases in the courts and inform all the concerned lawyers engaged in that particular case; 
6. Prepare background information and gather essential documents and prepare the reports as required;
7. Visit Supreme Court and other courts regularly and maintain files/case documents and  update the hearing of the case; 
8. Attend meetings and programs as and when required; 
9. Support the Executive Director in the development of the project proposal, and organization of the events; documentation and coordination as required; 
10. Undertake other relevant activities as suggested by the Team Leader and the Executive Director. 
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